| UPCOMING EVENTS

09.03 GROWTH SUMMIT (VIRTUAL)

0912-13 LEADERS RETREAT (IN-PERSON)

l UPCOMING COACHING CALLS

07.08 OFFICE HOURS
with Coach Adam

0715 PERSONAL-PEAK COACHING CALL
Open Mindset with Coach Liz

07.22 LEADERS COHORT
with Coach Natalie

& USE ZOOM Q&A FOR TODAY'S QUESTIONS
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OUTSOURCE

® © 20860

EMPLOYEE

OUTSOURCE CONTRACTOR VIRTUAL HIRE FULL-TIME PART-TIME

NO ONE SIZE FITS ALL
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5148 20238 ERHCE NG, SLIMITLESS ADVISOR

LIMITLESS

ASSISTANT COMPENSATION

Admin/Executive Assistant

« Freelancers, S25-S35/hr

« US.-based agencies for VAs
(Belay, Boldly, Athena)
S35-S55/hr



COMPENSATION © *.






Clarity: common language
(standards and systems)

Transparency: view of priorities and
status (Asana, Inbox, #sdh)

Accountability: systems to support
(Steph Daily Huddles, Asana)
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"EXCELLENT LEADERS AREF\I’T
SPECIALISTS, THEY ARE GREAT
PLATE SPINNERS."



WHAT WO

‘ Reschedule . Leader Time

LPDKS: Provide a

’ Team Meetings Scheduling
. FlexWork ‘ Program/Content

‘ Member Time . HOLD Time

Roadmap



We are 1o0king for a superstar ro act as an gxecutive assistant

to the CEO.

Executive Assistant - As the gxecutive Assistant at Limitless,

you will be pe:fozming more than administ:acive rasks; you will

pe the awesome CEO's “riqht-hand pe:son" who enables them to

advance company jnitiatives and goals. you will filter and
attend to the day-to-day functions that are part of the CEO's
role SO that she can focus on the hiqh—level )eade:ship and

strategy functions.

Manage scheduling for CEO (including speaking engagements)
praft, review and send communications on behalf of CEO

organize and prepare for meetings: including qathering
documents and attending to logistics of meetings

Answer and respond to phone calls, communicate messages and
jnformation to the CEO

prioritize emails and respond when necessary
coordinate rravel arranqements

Maintain various records and documents for CEO
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