

Individual Compensation Summary
The below is a sample individual compensation summary. Details should be customized to reflect your firm compensation policies and compensation component specific to the position. Update this form when compensation changes occur, either through promotion or as part of an annual compensation review process. 






	Job Title:
	[Insert position name]

	Employee Name:
	[Insert supervisor]



This compensation package is only for the above-listed position and should be used for reference purposes only. It does not reflect a comprehensive description of job responsibilities and does not constitute a contract. 

Base Salary: 		
[Insert salary amount] based upon offer of employment and management reviews.

Target Performance Bonus:
[Insert bonus amount], distributed annually. The amount received is based upon the firm’s achievement of pre-defined goals, your individual performance in your role and assigned quarterly objectives.

Profit Sharing:
Funded annually at the discretion of the firm’s principals based upon available resources.

Retirement Compensation:
401k available for employee contributions with a match from the firm up to X% of the team member’s annual salary. 

Medical: 
100% of employee’s medical premium, not including dependent premiums.

Paid Time Off
15 days off annually for the first six years, accruing at 1.25 days per month. Team members earn five additional days in five-year increments (20 days during years 7 through 11, 25 days during years 12 through 16, and so on). 

Personal and Sick Leave:
½ day accrues per month up to a total of six days per year and do not carry over to the next year.

Holidays: 
10 paid holidays, which are determined annually. 


Individual Compensation Breakdown
Use the following table to breakdown the total compensation package new employees will receive. Add in any additional benefits and perks applicable to your firm.






	ANNUAL EARNINGS
	

	Base Salary
	$XX,XXX

	Variable Compensation (Target Bonus)
	$X,XXX

	BENEFITS
	

	Profit Sharing
	$X,XXX

	Retirement Compensation
	$X,XXX

	Medical
	$X,XXX

	Dental
	$X,XXX

	Vision
	$X,XXX

	Life Insurance
	$X,XXX

	Short/Long-Term Disability
	$X,XXX

	TIME OFF 
	

	Paid Time Off (Equivalent $)
	$X,XXX

	Personal & Sick Leave (Equivalent $)
	$X,XXX

	Holidays (Equivalent $)
	$X,XXX

	TOTAL COMPENSATION 
	$XXX,XXX



© Educe Inc. | Limitless Advisor
Limitless materials may not be reproduced, used, or sold in whole or in part, in any manner, without written consent or license for use by Educe, Inc.



image1.jpeg
SSd 1T LIWI I





image2.png
S

| | MI T LESS




image3.png
S

| | MI T LESS




