

Sample Financial Advisor Job Description
The below is a sample of a Financial Advisor job description. This sample includes some business development responsibilities that may be included or removed based on your firm requirements. Review and update roles every one to two years. 





	JOB TITLE:
	Financial Advisor (Level II)
	STATUS:
	Exempt

	REVISION DATE:
	4/1/2022
	REPORTS TO: 
	CEO



Impact, Purpose & Outcomes
The Financial Advisor’s main goal is to deliver simple, personal, and straight-forward solutions to help clients achieve their goals. In doing so, they will create fulfilled and engaged clients that have gained clarity, confidence and peace of mind. This role will also support the growth and development of the business and team. Success in these areas will result in: 

· Authentic, long-lasting relationships with clients
· Educated and informed clients who feel confidence and peace of mind
· Financial planning advice / recommendations and investment performance that meets firm standards and keeps clients on track to achieve their goals
· A high-achieving support team under this role that is satisfied with their leader
· Client retention of 90% or better
· Manage and oversee $X in managed revenue / X client relationships
· New clients and business generation of $X
· Consistent client referrals (X per year)

Key Responsibilities 
The financial adviser recognizes that our most important asset is our clientele, and will craft thoughtful strategies to help each individual achieve their financial goals. This role uses a comprehensive understanding of financial planning and the markets to advise existing clients while cultivating referrals and prospective clients.

· Own full cycle of client relationships from initial strategy discussion to ongoing review meetings of financial planning, insurance, and investments 
· Effectively manage profitable client base and oversee management of client relationships
· Assess client’s financial circumstances and investment objectives
· Build and deliver comprehensive planning and investment recommendations that are aligned with the individual financial goals and objectives of clients
· Perform ongoing financial planning analyses, including tax, cash flow, retirement, estate planning, and insurance
· Embrace the investment strategy of the organization, providing education to clients as well as answering their questions and delivering investment recommendations
· Holistically monitor clients’ portfolios to ensure they adhere to the outlined plan




· Adhere to all compliance/risk procedures, follow corporate and industry protocols, and protect the interest of the client and the firm at all times
· Contribute to firm growth by developing referrals and leads with centers of influence such as CPAs and estate planning attorneys
· Participate in the planning and execution of firm level marketing, rainmaking to generate new client and expanding business development opportunities for firm

Experience, Skills and Core Competencies
· Bachelor's degree and/or applicable professional credentials such as CFA, CIMA, CFP, CWS, CEPA, or AIF
· 4+ years' experience as a Wealth Manager, Financial Adviser or Certified Financial Planner
· FINRA 7, 63 (or equivalent), 65 or 66, and insurance licenses for states registered (may be obtained - condition of employment)
· Experience developing, positioning and presenting comprehensive financial plans and investment strategies to clients and business partners
· Marketing and business development skills with an inherent ability to close business and develop strategic relationships 
· Ability to develop and maintain rapport via phone, video, and in person
· A passion to help clients achieve their goals, and a desire to strengthen alliance 
partnerships to facilitate this work 
· Strong product knowledge and problem-solving skills
· Strong analytical, organizational, presentation, and computer skills
· Excellent verbal and written communication
· Proactive team player with the ability to work in a fast-paced environment
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