

 
Client REVIEW – FORM 9
CLIENT AGENDA EMAIL
This email is to share the final client agenda in advance of the meeting. If you do not do this, skip this form.

Hi <Client Name>, 

We are looking forward to seeing you next week. I’ve attached a copy of the meeting agenda to ensure that you have an idea of what will be covered during for your time with <Adviser>. If there is anything else you would like to add to the agenda, please don’t hesitate to reach out.

<insert important meeting details here - directions / video conf info here>

Have an amazing day,
<Assistant Name>
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